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AGENDA FOR WEEK 8

 
Formal Sign-in on CAPF 103 



 
POCBTS Quiz  



 
Review Other Important Facts

Wear of Uniform



 
Break



 
-Drill Instruction Review            



 
Leadership Instruction

 -Test Request

 -Review Board Letter



 
Announcements



 
Dismissal & Sign-out



CAP NOTEBOOK:    (You are responsible for keeping each week’s agenda and all   

                                   of your handouts in your CAP Notebook for review at all meetings.)



This week’s handouts:





-AGENDA - Week 8 - Keep in your Notebook





-Other Important Facts - Keep in your notebook





-Review Board Letter Format - Keep in your notebook





-Test Request - to be turned in this week

 “Praise Publicly, Punish Privately” 
POCBTS Quiz - Meeting 8

Grade & Name: ___________________________________Date:  ________ 

CROSSMATCH
A.  Senior, Black Bar with One Stripe

Senior Flight Officer


B.  Senior, Black Bar with Two Stripes

Captain

C.
Senior, Black Bar with Three Stripes

Master Sergeant

D.
Senior, Gold Bar

Staff Sergeant

E.
Senior, Silver Bar

Major

F.
Senior, Two Silver Bars

First Lieutenant

G.
Senior, Gold Leaf

Chief Master Sergeant

H.
Senior, Silver Leaf

Sergeant

I.
Senior, Silver Eagle

Technical Flight Officer

J.
Senior, One Stripe

Airman First Class

K.
Senior, Two Stripes

Second Lieutenant

L. 
Senior, Three Stripes

Senior Master Sergeant

M. 
Senior, Four Stripes

Lieutenant Colonel

N.
Senior, Five Stripes

Colonel

O. 
Senior, Six Stripes

Flight Officer

P.
Senior, Seven Stripes

Technical Sergeant

Q.
Senior, Eight Stripes

Airman
Other Important Facts

CAPM 39-1: Civil Air Patrol Uniform Manual

When to wear the (appropriate) uniform:



1. CAP meetings



2. Public appearances representing CAP



3. CAP operational missions



4. Official government functions representing CAP



5. Visiting military installations



6. Flying in military/CAP aircraft


When not to wear the CAP uniform:



1. When engaged in political activities



2. When engaged in paid employment not related to CAP



3. When engaged in menial labor



4. When participating in sporting events



5. When attending social functions not related to CAP



6. When grooming standards are not met

Purple Heart: First and oldest of American decorations. First authorized in 1782.

Military Salute:

1. Is a gesture of greeting and an expression of mutual trust and respect.


2. Can be traced back to the Order Of Knighthood when knights raised their face visors with the right hand in a gesture of friendly greeting.


3. Military prisoners forfeit the right to salute.


4. If you are running you must first come to a walk before rendering the salute.

Honors to the National Anthem or To the Colors:

When these are played, certain honors are accorded to the flag.


Come to the position of attention and salute when in uniform outdoors and stand at attention under all other circumstances.

Personal Honors:


1. Flourish: A brief trumpet fanfare.


2. Ruffles: A drum roll given while a flourish is sounded.


3. When honors are rendered, officers, airmen and cadets present but not in formation will face the person being honored, salute at the first note of music, and hold the salute until the completion of the ruffles, flourishes and the march music.


4. Same procedure is followed for “Hail to the Chief” is played for the President.


5. Weapons are prohibited in CAP and the gun salute is not used.

Courtesies to Individuals:

1. When an officers enters a room used as a workshop, recreation room, or classroom in which class activities are progressing, those at work or play are not required to come to attention unless addressed by the officer or for training purposes.


2. In other circumstances when there is no activity in progress, when an officer enters a room, all officers of lower grade, airmen and cadets present will come to attention until given REST or AT EASE, or the officer leaves the room. The first to see the officer will command the room to come to ATTENTION.


3. A junior rides or walks on the senior’s left except during an inspection.


4. In an automobile, the junior enters first (from the right or curbside) and all others enter in reverse order so that the senior is in the rear-right and is able to exit the automobile first.


5. In an aircraft, the senior usually boards and departs first.


6. When a cadet meets an officer on a staircase or in a narrow hallway, the cadet will halt, stand at attention  and request “BY YOUR LEAVE, SIR/MA’AM” and continue after being told “CARRY ON”.


7. It is customary that the first time seeing an officer you give a greeting such as:  “good morning/good afternoon/good evening, sir/ma’am”.

History of Ceremonial Customs:

1. Dress Parade: Impress visiting dignitaries with strength of troops rather than to honor him/her.


2. Inspection: Restoration of Charles II to throne of England. The king carefully scrutinized the faces of Cromwell’s troops looking for signs of treachery.


3. Sound Off (band plays the “Three Cheers”): Crusades where band marched past those honored and stationed to “the right of the line” of troops.


4. Precedence among troops determined by age: USAF generally marches behind the Army and Navy.


5. Reading the right hand in taking the oath stems from ancient days when the taker called upon God as a witness to the truth and pledged with the sword in hand.


6. The white flag of truce may stem from the Truce of God arranged on certain days by Pope Urban V in 1905 between warring medieval barons.


7. Arch of sabers in military weddings: Stems from the groom’s men pledging to protect the wedded couple.

All CAP personnel are addressed by their full titles in official correspondence.

Chaplains: addressed as “Chaplain” or their usual title (Father, Rabbi, etc.).

Medical Doctors: addressed as “Doctor”.

Airmen/Sergeants: addressed by their grade or last name

Officers: of same Grade among themselves may address each other by their given names except when a junior is present, in which case they should use their Grade. Senior officers may address a junior officer by title or name, but if an Airman is present, only Grade should be used.
Quality Operations & Management 

The Coral Springs Cadet Squadron, CAP is a representation of members of the Florida who have committed themselves to achieving success in their own individual cadet program.  In doing so, they choose to further their accomplishments by setting and achieving the added goals.   Our primary goals are to develop and inspire dynamic overall leadership, demonstrate excellence, and to administer a successful and winning TEAM.      To accomplish this we operate within our accepted values of:

INTEGRITY


We adhere to the CAP honor code of values and make commitments that honor and contribute to the welfare of our customer (our Community, State, Nation, our membership and the United States Air Force we serve).  We express ourselves clearly, completely and live up to our word.  The Air Force calls this doing what’s right when nobody’s looking.

ACCOUNTABILITY


We accept personal responsibility for our actions and take ownership of our results without blaming others or seeking excuses.  We as individuals are challenged to address marginal performance and recognize achievement by providing and accepting leadership, constructive coaching and feedback.

TEAMWORK


We work for the good of our team. We are accountable for the results of the entire team and together share in our successes or failure.  We hold an atmosphere of openness, honesty and trust and thus realize respect and integrity among our ranks.

CONTINUOUS IMPROVEMENT


We have a sense of urgency in our search for continuous improvement to find better ways of doing everything.  We motivate and encourage others to try new ideas and measure and recognize  our results.   We recognize our chain of command and regulations and are committed to following the process to change the status quo in order to improve our TEAM (and thus our Squadron and CAP as a whole).

CUSTOMER/MEMBER DRIVEN


Every person within the [Squadron] Team and every associated entity knows our customer.  If you are not in a position of serving our customer, your job is to serve someone who is.  We do so in a positive spirit of teamwork, accepting leadership and/or followership as assigned, lending our enthusiasm and skills for the betterment of the mission at hand (e.g., as Project Officer and/or Participant; Ground Team Leader or Ground Team Member; Drill Leader or Flight Member; Mission Coordinator or Communications Runner, etc.).    

QUALITY


Coral Springs Cadet Squadron, CAP is a high performance, dynamic and award winning unit of  America’s US Air Force Auxiliary & Civil Air Patrol.  We are those among others in CAP who have chosen to step  forward,  commit  ourselves  to  excellence  above and beyond the norm.   As such, continuous Quality Improvement is part of everything we do.  Nothing less will be expected.                                                                                                                                                                          

1996  

HEADQUARTERS
[  Squadron ]
civil air patrol
United States Air Force Auxiliary

[address]

SAMPLE PROMOTION REVIEW BOARD LETTER

REPLY TO                                                                                               DATE                                           

ATTN OF:  [C/ (your grade and name)] , CAP

 SUBJECT:  Requesting permission to take Promotion Review Board

            TO:  [(Senior or Cadet who will receive this letter)]

Sir/Ma’am, ________________________________________________________________ 

________________________________________________________________ 

In this space you will provide the person reading this letter an explanation of why you should be promoted and what you have to done to earn the promotion.

________________________________________________________________

________________________________________________________________

Respectfully submitted,

(your grade and signature, CAP)

_______________________________

C/ (your grade and name printed) , CAP
HEADQUARTERS
[  Squadron ]
civil air patrol
United States Air Force Auxiliary

[address]

SAMPLE TEST REQUEST FORM

NAME:  (Print) ______________________________________________

PRESENT GRADE: ________

ACHIEVEMENT TEST:  ACH.#_______ / NAME: _________________

DATE OF TEST: ________________

[ ] LEADERSHIP           [ ] AEROSPACE          

[ ] OTHER TEST:  NAME: _____________________________________

__________________________

COMMANDER
4
7
 Civil Air Patrol Drug Demand Reduction Programs

 Working for a Drug Free Universe

