 HEADQUARTERS
[Squadron]
civil air patrol
United States Air Force Auxiliary

REPLY TO                                                                                                              23 October 1996

ATTN OF: 
SM [Teacher]


Phase One Cadet Basic Training School Officer in Charge


[School Mascot]  Flight, [ Middle School] 

SUBJECT:
New Cadet Membership Packet
           TO:
New members and parents

GREETINGS:

Welcome to the [squadron name] of the CIVIL AIR PATROL, UNITED STATES AIR FORCE AUXILIARY.  We are pleased to welcome you to our exciting and very active Cadet Squadron.

I would like to take this opportunity to explain about your new member packet in order for you to properly complete your paperwork. You can then begin your training program and participate in activities as soon as you are ready.

Through the past two week’s meetings announcements and handouts here at [ Middle School  ] you have indicated your interest in formally joining in the Civil Air Patrol program.  You have brought your parent(s) or guardian tonight to find out even more and to complete your membership paperwork.  After you have completed this paperwork we will then process it so you can receive your authorized membership card as quickly as possible.  You will at some point in your Phase One training, receive other information, books and other study materials, which allow you to continue your training program, from our national headquarters at Maxwell Air Force Base, Alabama.

Once you receive your authorized membership card, you must sign it and always carry it and a “FORM 60” with you when you attend meetings and all authorized Civil Air Patrol activities. You will be required to show these two documents as you “sign-in” at each meeting and activity. You will have a lot of fun and always be learning new things as you progress through our program. This squadron and its senior members are proud to support you in these efforts, as you work and proceed toward your future goals.

It is the individual efforts of each Cadet and your desire to take advantage of the many opportunities afforded you within our programs which make your personal goals and the success of our squadron a reality.

You are the Pilot of your own personal program.  You will be given assistance without relinquishing responsibility and you will be supported by the successes of the Cadets who have come before you.    Once again, welcome to our team!

CONGRATULATIONS!!!!!   You are now representing the Civil Air Patrol, United States Air Force Auxiliary, and will be required to present yourself at all times according to the Cadet Honor Code of Conduct (copy enclosed-please read and ask questions if you don’t understand).

Enclosed in this new member packet are the following:

A.  
CAPF 15 (Cadet Membership Application)  (1)

B. 
CAPF 60 (Emergency Notification Data) (2)

C.
(The Honor Code) (1)

Please complete the forms entirely and read all of the material before submitting them.  If you have any questions regarding any part of this package please call me before returning them.

It takes about four weeks to receive your new CAP ID card and packet containing books and a pink form, be sure to bring in the entire packet (unopened) when you receive it. We want to make sure you receive all the information you should be getting. AND DO NOT LOOSE THE BLUE FORM OR YOUR ID.


A.
CADET MEMBERSHIP APPLICATION - CAPF 15

Your cadet membership application is an important document.  It is your personal 
request for membership and must be supported and authorized by your parent(s) and/or 
legal guardian signature(s).

1.   Type or very neatly, PRINT IN BLACK BALL POINT. Read each question 
entirely and complete ALL blanks.  If you find a blank which does not apply to you 
(such as: Questions relating to prior CAP service and you are not a former member, 
you are to write “N/A” in the blank space for each question that does not apply to you. 

2.   You MUST enter your SOCIAL SECURITY NUMBER in the upper corner of your application.  This number will be assigned as your new and permanent CAP serial number (CAPSN).  If you do not have a social security number yet; you must obtain one before your membership paperwork can be processed. If you do not have a social security card/number, one can be obtained from the nearest Social Security Office by your parent(s) and/or guardian.

3.   Review and agreement to the completed membership application and signatures of parent(s) or guardian are required on the front and back of the form in the designated areas.

4.   HEALTH CERTIFICATE/PARENT’S EVALUATION on the back of the form. Check all the boxes-if all boxes are no, just sign “signature of parent or guardian” and date. If any box is checked yes, you also need to have the “PHYSICIAN’S CERTIFICATE” signed by your doctor.

5.   Once you have completed the entire form with appropriate signatures, you will need to make and submit two copies (front and back) along with the original.

6.   Return CAPF 15 form along with check or money order for your initial annual dues make out as follows:

       A)    
NATIONAL HEADQUARTERS, CAP in the amount of $36.00.

B)  
[ Squadron ], CAP in the amount of  [$00.00] for Wing, Group, Unit  [and BSA] fees.

B.
EMERGENCY NOTIFICATION DATA - CAPF 60

CAP Form 60 is one of two documents required by National Headquarters to be carried by you at all times when participating in any CAP authorized activity or meeting.  You will be asked to show a current CAP Form 60 when you sign in at activities.

1.   Type or neatly write (in black ink) completing ALL blanks, both sides.  There must be the requested information in each blank space.

2.   You must complete two CAPF 60’s now, one for you to carry and one for your 201 (personnel) file.

3.   Whenever any information changes, such as; your grade, address or telephone number, you must complete two more to keep your information current at all times. 

4.  Once you have completed these forms, separate them, keeping one yourself and submit one for your 201 file.  You are responsible for updating and submission.

C.
THE HONOR CODE 
Read the Honor Code, we will review the content and sign it in POCBTS. You will find that in order for all of us to have trust in one another all of us must subscribe to the Honor Code!

HEADQUARTERS
[Squadron]
civil air patrol
United States Air Force Auxiliary
Listed below are several policies which are in effect within our squadron:


Your full compliance with each of these policies is vital to ensure the smooth and successful operation of this unit.  Your signature at the bottom of this document shall be considered your agreement, as a member of this squadron, to abide by these policies at all times and all places.   Your signature and agreement indicates that you wish to be a part of the [Squadron], Civil Air Patrol and is ample reason to enforce these policies. 

Sincerely,    The Squadron Commander

THE HONOR CODE
1.
“I will not lie, cheat, steal, nor tolerate among us, anyone who does!!!”
     a. 
Any Cadet violating this code may be terminated from the program.

b. 
On a case by case basis, amnesty may be granted, depending upon the severity of circumstances, to a Cadet

 who turns him/herself in to the Cadet Honor Board.

2.   
“No Cadet, regardless of age or rank, shall drink alcohol, smoke, or use drugs of any kind

 (except by prescription) including tobacco or knowingly condone or ignore their use by fellow

 Cadets while in uniform or out, at any time.”

3.   
“Adherence to CAP-USAF Uniform and grooming standards is mandatory”!

 Failure to comply may result in suspension from participation.    A “Plain” white T-shirt and blue jeans, and tennis shoes

 may be considered the “uniform of the day” initially until you are notified otherwise.  You will have a complete uniform,

 carry a CAP identification card when you have received it and a current Form 60.   It is understood that your valid CAP

 ID card and a current form 60 are components of your uniform.
4.   
“Cadet attendance at regular squadron meetings is required, as is attendance at squadron
 activities.”    When you agree that you are going to attend an activity, your fellow Cadets are counting on you and

 Senior Members plan around your commitment;  if you for some reason can’t attend, it is your responsibility to contact

 your flight leader or Cadet Project Officer in sufficient time for the program(s) to be modified. 

5.  
“Failure to attend three (3) consecutive Squadron meetings without an acceptable excuse
  may result in termination of your Cadet Membership.”    

  It shall be the responsibility of each Cadet to notify his/her immediate supervisor in advance, or as soon as possible, of

  each absence.  In any case, this notification should take place at least three days prior to any absence.  In the case of

  Cadets going away for the summer, a long term illness, or being grounded for grades by parents, Cadets must submit 
   a “Leave of Absence” request in writing via a military style letter, with an opening and a closing date of the “Leave of 

  Absence”.     There is no leave of absence in POCBTS.

6.   
“Compliance with the provisions of the CAP Constitution and by-laws, the regulations and

  manuals, your chain of command, customs and courtesies, policies and orders of higher 

  authority is required”.

OVER

Honor Code, Cadet Oath and other Squadron Policies  continued                                                                                                         2

7.   
“While in uniform; at an activity or meeting, traveling to or from that activity or meeting,

 your conduct should be in line with CAP Customs and Courtesies and of such standard

 that it brings credit upon your uniform and all that it stands for!!”   To bring discredit upon the

  uniform, including but not limited to the use of profanity, derogatory remarks to or about fellow Cadets and/or Senior

  Members and misbehavior will be grounds for DISCIPLINARY ACTION by your CADET HONOR BOARD.

8.   
“In order to be a well rounded Cadet you must maintain a satisfactory grade point average
 in school”  All Cadets are responsible to bring a signed (by parent or guardian) copy of their report card to the first 

  squadron meeting after receiving it from  school;  to be posted in your 201 file.    An unsatisfactory report card  may

  mean suspension from squadron activities during the following school quarter or until your grades improve (interim   

  reports are accepted).  Turn copy over to your flight commander when you sign-in on CAPF 103 at the meeting

  immediately following the day your report card is issued.

9.   
“A Cadet Honor Board has been set up to manage disciplinary problems and disputes
 between Cadets”.  To be impartial and equitable to all Cadets, it is composed of; one Cadet from each grade

  group; Airman through Officer, the Cadet Commander (or his/her designee) and the Squadron Commander (or his/her

  designee).   The Cadet Commander has the tie breaking vote and the Squadron Commander retains veto privilege. 

  The purpose of this board is NOT meant to be punitive but maintain discipline, and encourage us all to be aware and 

  responsible for the proper use and attitude of OUR   HONOR CODE!

CADET OATH 
I PLEDGE THAT I WILL SERVE FAITHFULLY IN THE CIVIL AIR PATROL CADET PROGRAM, AND THAT I WILL ATTEND MEETINGS REGULARLY, PARTICIPATE ACTIVELY IN UNIT ACTIVITIES, OBEY MY OFFICERS, WEAR MY UNIFORM PROPERLY, AND ADVANCE MY EDUCATION AND TRAINING RAPIDLY TO PREPARE MYSELF TO BE OF SERVICE TO MY COMMUNITY, STATE, AND NATION.

“I have read and/or had explained to me, the policies expressed above.  I fully understand and hereby, freely and without reservation agree to comply with each of them.” 

Cadet’s Signature:  ___________________________________________ Date: _________________

Cadet’s Name Printed: ________________________________________ Grade: ________________

Please have this signed and dated document entered into my 201 file.  Thank you.
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